
https://www.colby.edu/ctl/ 

 
             Center for Teaching and Learning 

.  

 
Making great presentation 
visuals 
A good presentation engages the audience with strong, well-
organized content. But spoken content alone can be hard to 
follow for most listeners. Effective visuals can ensure greater 
impact for your presentation’s message. Here are some ways to 
make your visuals strengthen your talk. 
 

1. Keep it simple 
The visuals for a presentation should complement what you say, 
not repeat it. Too much text on slides will distract your audience. 
Remember, your audience will read your slides, and that can 
result in them not hearing what you say.  
 
Similarly, the artwork you choose – even the style of template you 
use, if you use a template – should work to deliver and 
emphasize the message of your talk. Superfluous decoration can 
detract from that message, so err on the side of minimalism. 
Ideally, most slides should have sufficient empty space so that 
the important (and simply depicted) words and images can garner 
the attention that they deserve. The same is true for animations – 
use them sparingly, if at all, so as not to distract the audience. 
 

2. Easy on the eyes 
When sizing text and images, think of the audience members in 
the back of the room. Will they be able to read the text, and can 
they see the important details (such as labels for the x and y axes 
of a graph)? It is also helpful to keep in mind that some people do 
not sense all colors easily. So, if you are depicting something on a 
chart with one green line and one red line, consider making one 
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of them a dashed or dotted line so that people with color-sensing 
difficulties can still appreciate the message from the image.  
 
3. Consistency is key 
Keep a similar style to all of your slides. The color palette, fonts, 
and spacing should be consistent throughout your slides so that 
the audience sees your slides as coherent and related. Some 
slides might need to be slightly different due to their content or 
imagery, but aiming for consistency will help your audience follow 
along more easily. 
 
4. Image details 
Sometimes, diagrams or other very detailed images are 
necessary. But if the level of detail in them is small, this can 
cause the audience to struggle to see what you want them to see. 
Consider zooming in and using only the piece of the image that 
you want the audience to notice. Or, if they need to understand 
the relation of the part to the whole, start with the large image 
and then focus on the pertinent piece/details. 
 
5. Which type of visual? 
These general guidelines can help you visualize information in the 
best way for the type of data you have: 
• If comparing quantities, use a horizontal bar chart. 
• For changes in quantities over time, use a vertical bar chart. 
• If depicting percentages, use a pie chart.   
• When showing trends, use a line chart. 
• Tables can usefully show side-by-side comparisons of 

quantitative data. But keep in mind that charts will be easier 
for an audience to understand more quickly, and large tables 
can overwhelm an audience. 

 
6. Font of information 
Sans serif fonts are easier to read, so consider avoiding serif 
fonts. Make sure to stay away from custom fonts that are not 
installed on most computers. If you use standard fonts, then your 
slides will look the same even if you have to borrow someone 
else’s computer when you present.  
 
6. Credit where its due 
Just as you must for written texts, you must reference the source 
of any image that you use in a presentation (you do not have to 
credit images that you yourself have created). 
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