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Presenting in groups 
Much of the advice for solos presentations also applies to 
situations in which you present in groups. But there are some 
special considerations to keep in mind for group presentations. 
Here are some important aspects to consider in planning and 
delivering a group presentation.  

 
1. Teamwork makes the dream work 
Just like teamwork in sports contexts, teamwork with 
presentations involves every group member knowing what their 
job is. When planning, list all steps that must be undertaken to 
complete the creation of the presentation. Then, decide which 
person will complete which task, and make sure that all group 
members have a copy of that task responsibility list. If changes 
are made, update that task responsibility list and made sure that 
everyone in the group is made aware of those updates. 
 

2. Communicate regularly 
Sometimes, complications arise. Whether your computer suddenly 
needs a repair or you are struggling to find suitable sources, you 
should keep your fellow group members apprised of anything that 
might knock you off schedule, or anything that requires the 
workload to be redistributed. Don’t wait to tell your group members 
about things that could or will affect the project. That erodes trust, 
and weakens the quality of the finished presentation. 
 

3. Keep it consistent 
Before anyone makes any visuals, decide as a group what the 
visuals should look like. Programs like PowerPoint and Keynote 
have many templates you can use, for instance, and if your group 
wants to use a template, each group member should use the 
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same template when making slides. Additionally, keep the slides 
consistent for color scheme, font choice, amount of text per slide. 
 

But it’s not just the visuals that should unite the group: each 
speaker should have roughly the same amount of speaking time. 
 

4. Practice, practice, practice 
Practice is important when you deliver a presentation by yourself, 
and practice is arguably even more important when a 
presentation is delivered by a group. In particular, make sure to 
practice: 
• Handoffs. Will you mention the next presenter by name as a 

cue for them (e.g. “Next, Madison will provide some historical 
context”), or will each speaker memorize how the previous 
speaker ends their section of the talk? Either choice can work, 
but all group members should practice so that they know what 
to expect and so that transitions between group members will 
be smooth and seamless. 

• Non-speaking time. What will you do when your group 
members speak, and you don’t? You should know where to 
stand when you are not speaking, and you should be ready to 
pay attention to your group mates by turning toward them and 
listening (which models for the audience what they should be 
doing, too, while your inattention would provide a bad 
behavior model for the audience). 

• Slide advancing. Will each person advance their own slides? If 
so, is there a remote that each speaker will hand off to the 
next speaker? Practice those physical handoffs. 

 

5. Showtime! 
When delivering the talk, the first speaker should introduce 
everyone in the group (including themselves). Remember to 
include everyone’s names on the title slide, too. Each person 
should already know how the person who speaks before them will 
finish their part of the talk so that transitions/handoffs between 
presenters will function smoothly. The final speaker will conclude 
the entire presentation, including thanking the audience for their 
attention.  
 
There are likely to be questions after your talk. Generally, the 
person whose section of the talk most closely addresses the 
question should answer first, but other group members can add 
to that response. If a team member struggles to answer a 
question and you have a response, step in as needed. 
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